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O6 yrBep:xkaenuu [opsinka nogaum
B apOnTpaxHbie cyaAbl Poccuiickoii @exepanuu 10KyMeHTOB
B 2JIEKTPOHHO¥ (popme, B TOM 4ncJe B popme 371€eKTPOHHOIO JOKyMEHTA

B coorBerctBuM ¢ PDenepanbHbiM 3axoHOM OT 8 sHBapsa 1998 r. Ne 7-®3
«O Cynebnom nenapramente npu BepxoBHom Cyzne Poccuiickoit ®eneparumy,
B UeNdX peajld3aly IOJIOKEeHUH ApOUTpa)kHOrO TMpoLecCyalnbHOI'o KoaeKca
Poccuiickoit ®enepaunn, @PenepansHOro 3akoHa ot 24 wuronsa 2002 r. Ne 96-®3
«O BBereHMH B JeHCTBHe ApOUTpa)XHOTO MPOIECCYaTBbHOro Kojekca Poccuiickoi
Qenepauun», DegepanpbHoro 3axkoHa ot 23 wuoHg 2016 1. Ne 220-®3
«O BHeCeHUHM U3MEHEHWH B OTAENbHBIE 3aKOHOAATeNlbHbie aKThl Poccuiickoit
®denepauuy B 4aCTU NIPUMEHCHHS 3JIEKTPOHHBIX JOKYMEHTOB B A€ATEIBHOCTA OPraHOB
cyneonoit Bnacti» [IIPMK A3 BIB A 10:

1. YrBepoute 1 BBecTd B AericTBHe ¢ 1 sHBaps 2017 r. npunaraemsii Ilopsanok
nojgayd B apOuTpakHble cyasl Poccuiickoit denepaniii JOKYMEHTOB B 3JIEKTPOHHOM
BU;Ie, B TOM HHCIIe B (POpMe JIEKTPOHHOIO JOKYMEHTA.

2. KOHTpOJIB 33 UCIIOJIHCHHUEM HACTOALIETO ITPpHUKa3a BO3JIOXUTH Ha 3aMECTHTEIIA

IenepansHoro jaupexropa Cyne6Horo jenapramenta mnpu Bepxosnom Cyge
Poccuiickoit ®enepanuu [Tapmmna A.W.

["eHepanbHBIH JUPEKTOP —AB.I'yces



YTBEPXJIEH

npukazoM CynebHoro nenapramMeHra
npu BepxossoMm Cy e

Poccuiickont ®enepanun

oT «£4 » nexabps 2016 . Ne £5Z

HOPAIOK
noga4m B apouTpakuble cyabl Poccuiickoii ®enepanuu 10KyMeHTOB
B 3JICKTPOHHOM BH/i€, B TOM 4HcJIe B (popMe 2/1eKTPOHHOI0 AOKYMEHTa

1. OBIIIME IIOJIOXXEHHWA

1.1. Tlopsmox mnomadum B apbuTpaxHble cynel Poccuiickoit Pepepariuu
JOKYMEHTOB B JJIEKTPOHHOM BHJIE, B TOM HHKCJIE B (popMe DJIEKTPOHHOTO NOKYMEHTa
(manee — Ilopgmox ©Doxaud JOKYMEHTOB) pa3paboTaH B COOTBETCTBHUHU
C MONOXEHUAMHU APOUTPaKHOTO npoleccyanbHoro kogekca Poccuiickoit @enepatun
(manee — AIIK P®), ®enepanbroro 3akoHa ot 24.07.2002 Ne 96-d3 «O BBeneHuH B
aeWicTBrue ApOuTpaXHOro IIpoleccyanbHoro kopaekca Poccuiickoit ®Denepanum»,
®enepanbHoro 3akoHa or 23.06.2016 Ne 220-®3 «O BHeceHUM H3MEHEHHUMU
B OTZeNbHbIE 3aKOHO/aTeNbHbIE akThl Poccuiickoit Penepanuu B 4aCTH NpPUMEHEHUS
JJIEKTPOHHBIX ~ JOKYMEHTOB B  [JIeATEIBHOCTA OpPraHoB CyJAeOHOW  BIACTH»
(manee — denepanbHelil 3akoH oT 23.06.2016 Ne 220-®3), npenycMaTpUBAIOIIMMU
BO3MOXXHOCTh II0Ja4M JOKYMEHTOB B JJIGKTPOHHOM BHJE, B TOM 4Hucile B GopMme
AJIEKTPOHHOIO JOKYMEHTa, IOJIMCAaHHOTO 3JIEKTPOHHOWH MOANHMCHIO, MOCPEICTBOM
3arnojHeHuss ~ QOopMbl,  pa3MelleHHOH Ha  odumumanbHOM — cailiTe  cyna
B HH(GOPMAIMOHHO-TEJIeKOMMYHUKaMOHHOU ceTh «HTepHeT».

1.2. B coorBerctBuM ¢ 4actelo 7 craten 4 AIIK P® (B pepakiuun
®enepanbHoro 3akoHa oT 23.06.2016 Ne 220-D3) uckoBoe 3asBIEHUE, 3asBICHUE,
kajoba, NpeiCTaBlieHWEe M HHBIE OKYMEHThl MOTyT OBITH MOJaHBl B CyJ Ha
OyMa)XHOM HOCHUTEIIE WIH B 2JIEKTPOHHOM BUJE, B TOM YHCIIE B POpME IIEKTPOHHOTO
JOKYMEHTa, MOANMKMCAHHOTO 3JIEKTPOHHOW MOINHUCHIO B TOPSAJKE, YCTaHOBJICHHOM
3aKoHOAaTeNsCTBOM Poccumiickoit denepanuii, NOCPEICTBOM 3anojHEHUS (HOpMBEI,
pasMellleHHOW  Ha  OoQMUUaNbHOM  caliTe cyda B HH(OPMAaIHMOHHO-
TeJCKOMMYHUKAIMOHHOH ceTu «AnTepHeT.

[onoxenus AITK P®, mpemycmaTpuBarolnye 1ofady B apOMTpaXKHblE CyIbI
Poccuiickoit ®enepainuy (anee — cyapl) JOKYMEHTOB B JICKTPOHHOM BHJE, B TOM
yucie B (popMe 3IEKTPOHHOTO JOKYMEHTa, MOJINMCAHHOIO SJIEKTPOHHON MOANKMCHIO
B TNOpsA/KEe, YCTAaHOBJIEHHOM 3aKOHOZATenbcTBOM Poccuiickoit  @epeparuu
(nanee — MOKYMEHTHI B 3JEKTPOHHOM BHUJAE), NOCPEICTBOM 3allONHEHUS (QOPMEI,
pasMelieHHOM  Ha  oQMIMaIbHOM  caiiTe cyaqa B HMH(QOPMAIMOHHO-
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TeJEKOMMYHUKaUMOHHON ceTH «VIHTepHeT», peanusyroTcsi IyTeM IIpUMeHEHMS
HacTosAmero [lopsanka nogauu [OKyMeHTOB.

IToraya 3ampocoB, MpeIOXKEHMH, 3asBIeHWH WM xanob B  Cyx
B cooTBeTcTBHM ¢ PDegepanbHbIM 3akoHOM oT 22.12.2008 Ne 262-®3
«0O6 obecneyeHud nocTyna K MHGOpPMAIMU O JEATeNFHOCTH CYAOB B Poccuiickoi
®enepanun», DenepanbHeiM 3akoHOM oT 02.05.2006 Ne 59-03 «O wnopsaxe
paccMoTpeHust oOpaiueHuil rpaxaan Poccuiickoit @enepanum» [opsaxom nomayu
JOKYMEHTOB He peryJIupyeTcs.

ITonaya NOKYMEHTOB B 3JIEKTPOHHOM BHJE, KOTOpbIe COAEp)KaT CBEAEHM,
COCTaBJIIOIINE TOCYHNapCTBEHHYI0 TalHy, IlopsakoM nojadd JOKYMEHTOB HeE
perynupyercs.

1.3. B mnemax peanusaumMu BHacroswero Ilopsnka mnomadd JDOKYMEHTOB
UCIIOJB3YIOTCA CIEAYIOLIME OCHOBHBIE TIOHATHUA:

3JIEKTPOHHBIA NOKYMEHT — JOKYMEHT, CO3JIaHHbIi B 3JIEKTPOHHOM (opme Ge3
IIPEBAPUTENILHOTO OKYMEHTUPOBaHUS Ha OyMakHOM HOCHTENE, IIOMIMHCAHHBIN
DJIEKTPOHHOM IOANMCBIO B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM Poccuickoi
®enepanuy;

JJIEKTPOHHBIA  00pa3  JoKyMeHTa (9NEeKTpOHHAd KONUSA  JOKYMEHTa,
M3TOTOBJIEHHOI'O Ha OyMa)XHOM HOCHTeJe) — MepeBeleHHas B JJIEKTPOHHYIO (opMy
C TIOMOLIBIO CpEACTB CKAaHUPOBAaHUSA KOMNMs JOKyMEHTa, H3TOTOBJIEHHOIO Ha
OyMa)XHOM HOCHUTEJIE, 3aBepEeHHas B COOTBETCTBUM ¢ [TopsiikoM rmojgadu TOKyMEHTOB
IIPOCTOM  3JIEKTPOHHOM  IMOAIHUCBI0 WIM YCWICHHOHM  KBalH(pUUHUPOBaHHOU
3NIEKTPOHHON NOIIMHUCEHIO; .

JJIEKTPOHHass  HOANUCH, — HHboOpManuss B  OJJIEKTPOHHOH  Qopme,
MPUCOEAVHEHHAs K IIOANMCHIBAEMOMY JJIEKTPOHHOMY JOKYMEHTY WM HHBIM
o0pa3oM CBsizaHHAas ¢ HUM U NO3BOJISIONIAd HACHTUPUIUPOBATH JIUI0, NOANKCABIIIEe
ANEKTPOHHBIA JOKYMEHT;

KJIIOY 3JIEKTPOHHOW IOANKCU — YHHUKaJIbHAs NOCIEN0BAaTEIbHOCTE CUMBOJIOB,
npenHa3HadeHHas Uid CO3AaHMs SJIEKTPOHHOM MOANKMCH. B KadyecTBe Kiltoya NpocTon
3NIEKTPOHHOMU MOMIMUCH UCTIOJNB3yeTCs yueTHas 3anuch pusmdeckoro muna ECHA;

ECHA - denepanbHas rocynapcrBenHas uHdopManronHas cucrema «EnuHas
cucTeMa WICHTUGUKAINH ¥ ayTeHTUUKAINH B HHPpacTpyKType, obecnieunBaroiieit
HHGOPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJECHCTBUE WH(POPMALIMOHHBIX CHUCTEM,
UCTIONB3YEMbIX NI MPENOCTABIEHUs] TOCYJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT
B 3JIEKTPOHHOU (popme»; .

oOpamleHde B Ccyd — JOKYMEHT, CO3JaHHBIA B  COOTBETCTBUH
C MpoLEecCyaTbHBIM 3aKOHO1aTENbCTBOM, HAIIPABJIEHHBIN B Cy1; '

AL, MoJarollee MOKYMEHTHl B CyJ — 3asiBUTENb WU €ro IMpeAcTaBHTEINb,
TI0JIb30BaTENh TIMYHOTO KaOMHEeTa;

nH(OpMaIMOHHAs CUCTeMa — HHpOopMalMoHHas cucteMa « Mol apOoutp»;

JIMYHBIH ~ KabuHeT — ~ MHGOPMAIMOHHBIA  pecype,  pasMelleHHBIA
B HH(popManoHHON crcTeMe «Moil apOuTp», NMpefHasHaYeHHBIA JIsd pealn3alnm
yYacTHUKaMH CyJAeOHOro Iipolecca I[paBa Ha IMojJady B CyJH [JOKYMCHTOB
B 3JIEKTPOHHOM BHJE;
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CUCTEMA dBTOMAaTH3alH CyOIIpOMU3BOJCTBA — ABTOMaTU3UpOBaHHasA

uHQOpManMoHHas cucTeMa «CyZONPOU3BOACTBO», NPOIPaMMHBINH  KOMILTEKC
«CynebGHOo-apOUTpaXxKHOe JEJIOTPOU3BOJCTBOY, aBTOMaTH3UPYIOIIHE

IpoIieCcCyabHY0 NEATENHHOCTh CYIOB.
2. YCJIOBHA ITOJAYM JOKYMEHTOB B DJIEKTPOHHOM BUJIE
2.1. JInyael#l kabuHET

2.1.1. JloxymMeHTBl [OJAlOTCH Yepe3 JHUYHBIA KaOWHET, CO3JaHHBIH
B MH(OpMaLMOHHOH cucteme «Moit apouTpy.

2.1.2. JIuynHpli kabUHET co3aeTcsd Ha (PU3MUECKOe JUI0, KOTOPBIM MOJAIOTCS
JOKYMEHTBI B 3JIEKTPOHHOM BHJIE B CyJl; IPU N0Aa4ye JOKYMEHTOB IpeICTaBUTENIEM
NUYHBIA KaOMHET cO3JaeTcs Ha HMMs NpEeACTaBHTENsA (Jallee — I0Jb30BaTelNb,
[10J1b30BaTENb JIMYHOIO KabuHera). Uepe3 NUYHBIA KaOWHET MPEICTaBHUTENS MOTYT
OBITH NOJAaHbl JOKYMEHTbl B OTHOLIEHWH OJHOTO U 0Oojiee MNpeACTaBIsAEMBIX
UM PHU3NYECKUX U (UTH) FOPUAUYECKHX JIHII.

Jluyneli  kabMHET cO3JaeTcsl B aBTOMATHMYECKOM  pEXHUME  IyTeM
TIOATBEPKACHUS JIMYHBIX NaHHBIX (PU3MYECKOro JHILA, B TOM YHUCJIE ero (paMuiuy,
UMEHH ¥ OT4ecTBa (IPHU HATHYHUH).

2.13. Jloctyn Kk JH4YHOMY KaOHHETy OCYINECTBISEeTCS IIOCPEICTBOM
UAeHTUOUKAMH W ayTeHTHU(HKAUU C HCHOJb30BAaHMEM YYETHOM 3aIluCH
¢uznyeckoro muna ECHUA (ynpoleHHOM, CTaHAApTHOMR HIIM OATBEPKIASHHOMN ).

2.1.4. Tlpu unentudukalud ¥ ayTeHTHGHUKALMKA MOJIL30BATENs MOCPEICTBOM
YIPOLIEHHOH, CTaHJapTHOW WM ITOATBEPXKACHHOW YYETHOH 3alucH (U3UYECKOIO
nuna ECUA Bo3Mo)kHa mojjada B Cy [ 3J€KTPOHHBIX 00pa3oB JOKYMEHTOB.

I[Ipy wunenTuduKal M ayTeHTHU(OUKALMKU IOAB30BAaTENs IMOCPEICTBOM
MIOATBepXIeHHOM ydeTHOH 3amucu ¢(usndeckoro ysuua ECHA Bo3moxHa nopada
AJIEKTPOHHBIX JIOKYMEHTOB, ITOANMUCAHHBIX 3JIEKTPOHHOMN MOJIUCHIO B COOTBETCTBUU
c 3aKoHOJaTesIbcTBOM Poccuiickoil Penepauun.

2.2. TpeboBaHUS K 3JIEKTPOHHBIM O0pa3aM JOKYMEHTOB

2.2.1. DnexTpoHHBI® 00pa3 JOKyMEHTa CO3[a€TCsi C IOMOIIBIO CPEACTB
CKaHUPOBAHHS.

CkaHupoBaHHe NOKyMeHTa Ha OyMa)XHOM HOCHTeNE HOJDKHO IPOU3BOAMTHCS
B MacmTabe 1:1 B 4depHo-Genom nub6o cepom 1BeTe (kauectBo 200 — 300 TOdek
Ha [0UM), 00ecleYrBaloOIEM COXpaHEHHE BCEX PEKBU3UTOB U ayTEHTHYHBIX
IPH3HAKOB MOJUTMHHOCTH, a HMEHHO: TIpadMyYecKOM IOAIMCH JIMLa, NeYaTd |
YIIIOBOro InTamma OnaHka (IIpM HAJIMYMH), CKAaHUPOBAaHHUE B PEXKUME IOJHOM
LIBETOIEPENAYH OCYLIECTBISETCSA NIPH HAJMYMH B JOKYMEHTE LBETHBIX rpaduyecKux
n300paXkeHui 100 L[BETHOTO TEKCTA, €CNIM 3TO UMEET 3HaYeHHe I paCCMOTPEHHUS
aena.

2.2.2. ®aiin 31neKTPOHHOTO 00pa3a NOKyMeHTa IoJkeH ObITh B thopmare PDF
(peKkoMeHIyeTCs CO37aBaTh JIEKTPOHHBIM 00pa3 JOKYMEHTa C BO3MOXHOCTBIO



KOIMPOBAHMS TEKCTA).

Pasmep ¢aiina 3nexTpoHHOro obpasa He I0JKeH nmpeBbimars 30 MG6.

2.2.3. Kaxzaplil OTHENpHBIA 3JIEKTPOHHBIA 00pa3 HOKyMeHTa HOJDKEH OBITh
IpelCTaBieH B BUAE oTHenbHOro (aiina. HamMeHoBaHMe ¢aiina H0KHO MO3BOIATH
UACHTHPHULAPOBATL JJIEKTPOHHBIA 00pa3 MAOKyMeHTa H KOJIHMYECTBO JIMCTOB
B HeM (Hanpumep: Haxmagnast 996 ot 15122016 1n.pdf).

2.2.4. ®ainpl ¥ AaHHBlE, coliepXallyecs B HUX, JOJDKHBI OBITh JAOCTYIHBIMH
171 paboThl, HE TOJDKHBEI OBITH 3aIlMIIEHB! OT KOIUPOBAHKS U ME€YaTH 3JIEKTPOHHOIO
o0pa3a, HE JOJDKHBI COAEPKaTb MHTEPaKTHBHBIE M MYJIBTHMEIHMHEBIE 3JEMEHTHL,
BHEIpEHHbIE CICHapuM Ha s3blke JavaScript wnm  nroOBIX Jpyrux —A3BIKax
IPOrpaMMHUpPOBaHUS.

2.2.5. DnexkTpoHHBIH o00pa3 JOKyMeHTa 3aBepsieTcsi B COOTBETCTBUH
c IlopsnkoM nmogayu JOKYMEHTOB IPOCTOH 3JEKTPOHHON MOANMCHIO WM yCHUICHHOR
KBaIM(QULUPOBAHHON 3JIEKTPOHHOMN MOAIHUCHIO.

2.3. TpeboBaHUs K 3IEKTPOHHBIM IOKYMEHTaM

2.3.1. DneKTpOHHBIA JOKYMEHT U3HAa4yanbHO CO3[AETCS B BJIEKTPOHHOU opme
0e3 npeaBapUTELHOIO JOKYMEHTUPOBaHUS Ha OYMaKHOM HOCHTEIIE.

2.3.2. ®aiin oOpaleHus B Cy 10JKeH ObITh B hopmare PDF ¢ BO3MOXXHOCTEIO
KONUPOBaHUs TEKCTA.

@aiinel TOKyMEHTOB, MpUJaraeMbIx K OOpallleHUsM B CyH, MPEACTABIAIOTCS
B TOM (opMare, B KOTOPOM OHHU IOJNHMCAaHbI 3JeKTPOHHOM noanuckio. [Ipu stom
(aiipl JOKYMEHTOB, IpUlaraeMbIX K 00pallleHusIM B CyJ, MOT'YT OBITh IIpPeICTaBICHbI
B ClleyIolUX popMarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT — nng #OKyMEeHTOB
C TEKCTOBBIM COJIEPKaHHEM;

2) PDF,-JPEG (JPG), PNG, TIFF — nmns OoKymMeHTOB c TrpadudecKuM
COJIEPIKaHUEM.

Pasmep ¢aiina 3neXTpOHHOIO JOKYMEHTa He JOJDKEH Npesbimatsk 30 MO.

2.3.3. Kaxnaplif OTAENBHBIA JOKYMEHT JODKEH OBITh IIpeACTaBieH B BHJC
otaenbHoro ¢aina. Haumenosanue ¢aiina QoKHO MO3BONATHE UIASHTU(ULHAPOBATH
JOKyMEHT U KOIMYEeCTBO JIHMCTOB B JAOKyMeHTe (Hampumep: Haknagmas 996
ot 15122016 1n.pdf).

2.3.4. daitnbl ¥ JaHHBIE, COJAEPXKAILIMECS B HUX, JOJDKHBI OBITH NOCTYITHBIMHU
I8 paboThl, He JOJDKHBI OBITH 3allMILEHB! OT KOINMPOBAHMA W IIEYaTH, HE JOJDKHBI
COJZIep)XaTh MHTEPAaKTUBHBIE U MYJIbTHUMEIUUHBIE DJIEMEHTHI, BHEAPEHHbBIE ClIEHAPUU
Ha a3bIke JavaScript wid o0bIX OpYTUX A3bIKaX IPOrPaMMHUPOBAHU.

2.3.5. DIeKTPOHHBI [OKYMEHT MJOJDKeH OBITh IIOANHCAH yCHIIEHHOH
KBATUGUIIMPOBAHHON 3JIEKTPOHHOM IOIIHUCEIO.

IMopsinok  moiadyd JAOKyMEHTOB HE NPEeNyCMaTPUBAEeT IMOAa4YM 3JIEKTPOHHBIX
JOKYMEHTOB, IIOJIUCAHHBIX IPOCTOM 3JIE€KTPOHHON MOANMUCHIO WK yCUIICHHOH
HeKBATU(PULIMPOBAHHON 3JIEKTPOHHOM MOJITHCHIO.

DNeKTPOHHBIE IOINUCH, KOTOPHIMH IIOAMNHCAHBl OOpalleHus B CyA U
pwiaraeMble K HHM JOKYMEHTHI, JHODKHEI COOTBETCTBOBAaTh TPEeOOBAHUSIM
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YCUIEHHOM KBaNU(QUIMPOBAaHHON 3JIEKTPOHHOU MOIKCH, IIPH UX CO3aHHU JOJKEH
rcnons3osaThess Gopmar PKCS#7 (Public-Key Cryptography Standard#7, obmee
onucanue cranmapra PKCS#7, omybnukoBanHoro B kadectBe RFC (Request for
Comments) ¢ Homepom 2315, gocTynHo 1o afpecy http://tools.ietf.org/html/rfc2315)
0e3 BKIIFOYEHHS MTOIUCHIBAEMBIX JIaHHBIX.

ONEKTPOHHas IIOANMCh JOJDKHA COJAEpPXXAThCs B OTHEIbHOM  (paitie
(oTcoenuHEHHas ANEKTPOHHAS TOATHKCH).

Ilpy noanucas¥y NOKyMEHTa HECKOJIBKMMH JIMLAMH KaxcJIas 3JIEKTPOHHAs
NOJNMCH NOJDKHA COAEPXKAThCSA B OTIENBHOM (haiie.

Ilopsaok momauu HOKYMEHTOB HE IpEXyCMaTpUBaeT IMOJNAYM DJIEKTPOHHBIX
JOKyMEHTOB, TIOAUCAaHHbBIX IPHUCOEAMHEHHBIMHU 3JIEKTPOHHBIMH HOITHUCIMHU.

2.3.6. DONeKTPOHHBIA JOKyMEHT JO/DKEH OBITh NONIHCAaH 3JIEKTPOHHOM
NOJIHCHIO JIUIA, KOTOPOE YKa3aHO B TEKCTE JIEKTPOHHOI'O JOKYMEHTa Kak JIHILIO,
ero noJnucaBuiee.

He npomnyckaercs mpeAcTaBleHWEe B CyJ JJIEKTPOHHBIX JOKYMEHTOB,
NOANMCAHHBIX JJEKTPOHHONW MOANHUCHIO JIUIA, KOTOPOE HE YKa3aHO B TEKCTe
3JIEKTPOHHOTO JOKYMEHTa KaK JIMIO, ero MO ITHCaBIIIeE.

3. TIOJAYA TOKYMEHTOB B 3JIEKTPOHHOM BUJIE (3ATIOJIHEHUE
®OPMBbI, PASMEIIEHHOW HA O®UITMAJIBHOM CAUTE CYJIA B
MH®OPMAITMOHHO-TEJIEKOMMYHUKAITMOHHOM CETU « MHTEPHET»)

3.1. O6mue TpeboBaHUSA

3.1.1. TpebGoBanuss k ¢opMe H COJAEPNKAHUIO JOKYMEHTOB, IOIaBaeMBIX
B COOTBETCTBHM € [TopsiakoM noaadyu NJOKyYMEHTOB, ONPEAENSIOTCS NpoLiecCyalbHbIM
3aKoHO/IaTenbCcTBOM Poccuiickon Penepanym.

JIOKyMeHTBI TIOJaloTCs B CyA IIyTEM HaMpaBlCHHs II0JIb30BaTelleM
COOTBETCTBYIOIIETO OOpalieHUs U IIPUIaraeMbIX K HEMy JOKYMEHTOB.

JIOKyMEHTBI, HallpaBJsieMbIE MT0Nb30BATENEM B CBA3H C BBIHECEHHBIMHU CyJIaMU
omnpeneNeHNsIMA 00 OcTaBlleHHH 0e3 JBMXXEHHsS HCKOBOIO 3asABJICHUs (3asgBIeHUA),
aneJUISLIMOHHONW >KajoOBl, KacCallHOHHOW JKaloObl, JPYrHMH OIpeleeHUsIMH,
a TaKKe JOKYMEHTHI, HanpaBiieMble 110 HMHHUIMATHBE II0JIb30BaTeNld B KadecTBE
JOIONTHEHWSI K paHee HaIpaBicHHbIM [JOKyMEHTaM, IIPEICTaBISIOTCS B BHJE
IPWIOKEHHH K  COOTBETCTBYIOIIEMY  3asfBIEHHIO  (XOAaTalWCTBy)  nuOO
K CONPOBOAUTENIBHOMY HHCHEMY, B KOTOPOM JIOJDKHO OBITH YKa3aHO, B YacTHOCTH,
keM, koMy (¢ ykazanueM O.N.O. cyipH) U B CBsI3U € YeM (yKasbIBaIOTCA HOMED J€Na,
PEKBHM3HTHI Cy/leOHOro axTa, KOTOpPBIM HMCTpeOOBaHBI JOKYMEHTBI) HaIpaBistOTC
JOKYMEHTBI.

3.1.2. Tlpy moAroToBKE K HANPABICHHUIO JOKYMEHTOB B JJIEKTPOHHOM BHUIE
B CyJl II0Jb30BaTeNeM IMYHOTO KaOuHeTa 3amojiHsAercs (opma, pasMelleHHas Ha
opuIHATFHOM caiiTe cylda B HHGOPMAIMOHHO-TENEKOMMYHUKAIIMOHHOH CeTH
«HTEpHETY:!

1) BBOIMTCS HOMEp Jena (eciii IPOU3BOACTBO 10 A€y BO30YXIEHO):

Ipu mnojade B apOUTpaKHBIA Cy[ NEPBOM MHCTAHIMH OT3bIBA Ha HCKOBOE
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3asBJICHUE (3asBJIEHUE), BCTPEUYHOIO MCKa, 3asiBICHUS O BCTYILIEHMM B HEI0, MHOTO
3asBNeHUA (XOoHaTalicTBa) IOIB30BATENh BBOAWUT HOMEP JeNia, PacCMaTPUBAEMOIO
C €ro y4acTHEM;

IIpH TMoJayve aneUIAHOHHOM XKaloObl, OT3hIBA Ha aNeUIALHMOHHYIO Xalo0y,
KacCallUOHHOM  JKalnoObl, OT3bIBA Ha KAaCCallUOHHYKO O Kajlo0y, 3asBlIeHUA
O IepecMoTpe CyHeOHOro aKTa IO HOBBIM HJIM BHOBBb  OTKPHIBIIHMCS
00CTOSTeNILCTBAM, OT3bIBA HA 3afABJCHUE O IEPECMOTPE CyAeOHOTO aKTa IO HOBBIM
WIA BHOBb  OTKpBIBUIMMCS  OOCTOSATENbCTBAM,  3asBleHHs  (Xojaraicrsa)
[I0JIb30BATENb BBOAUT HOMEP J€la, [0 KOTOPOMY IPHUHAT COOTBETCTBEHHO
obxalmyeMpli CyneOHBI aKT MM CyIeOHBI akT, O NepecMOTpe KOTOpPOro
XOaTaiCTBYET 3asBUTENb;

TMpY [oJade 3asBJICHUS O NPUCYXJCHUM KOMIICHCAllUM 3a HapylleHHe IpaBa
Ha CyJOIIPOM3BOJCTBO B pa3yMHBIN CPOK MJIM IIpaBa Ha HUCIONHEHHE CYyAeOHOro akTa
B pasyMHBI CpOK I0OJb30BaTelb BBOJUT HOMEp Jejla, B CBS3M C PacCMOTPEHUEM
KOTOPOTro OH 00pallaeTcsi C COOTBETCTBYIOIIUM 3asBICHHEM;

2) ykaspiBaeTcs HHGoOpMamusd o 3asgBUTeNle, 00 YydYacTHHKax CyaeOHOro
npouecca (faHHas WHGbOpMalMs YKa3bIBAaETCS TaKXXe B TEKCTE I10/[aBaeMOT0
o0palieHus ), B TOM 4UCIe:

eclid YYacTHHKOM cyAeOHoro mporecca sBISETCS IOPUIUYECKOe IHUIO,
yKa3blBalOTC ero nojgHoe HauMeHoBaHue, MHH, OCHOBHOH rocymapcTBeHHBIN
peructpariMonHslid HoMep (OI'PH) (npm orcyrctBum y Hero MHH ykaseiBaercs
ero OI'PH), agpec Mecta HaXxoxaeHHS (C 00s3aTENILHBIM YyKa3aHHEM IIOYTOBOTO
uHgekca). Eciu wcruamu (3asABUTENsIMH), OTBETYHMKaMU (3aMHTEPECOBAaHHBIMHU
JIMIIaMH) BBICTYIIAIOT HECKOJIBKO JIML, YKa3biBaeTcsi MHPOpMal|sa O KOKIOM U3 HHUX.
Ecnu ydacTHHKOM CyJ1eOHOTO Ipoliecca SBIseTCS HHOCTPaHHOE FPUANYECKoe THULIO,
TpeboBanue 00 ykazanuu MMIHH u OI'PH Be npumensercs;

eCId Y4YaCTHHUKOM CyAeOHOro mpoliecca sBAsfeTCS (U3NYECKOoe JIHIIO,
YKa3pIBAlOTCS ero (aMuiusd, HMs, OT4eCTBO (TIpU €ro HaJW4yMH), AaTa U MECTO
POXEHHs, aJpec perucTpanuy (HU3MYecKoro jNuua (C 0OsI3aTEeIbHBIM yKa3aHHEM
noyroBoro wuHaekca), MHH (npu ero Haiu4yuu), sBASETCS JIM IOJIb30BAaTelb
UHIUBUAYANbHBIM IpeanpUHUMaTeneM (I8 MHAMBUIYANbHBIX NpeAlpUHUMAaTENEH
ykazanne THH 1 OI'PHUII o6s13aTensHO, TakXe yKa3bpIBaeTCs agpec paKkTHIECKOro
IPOXKUBAHUs), HAJIUYME JOBEPEHHOCTH, BBIJIAHHOM JIMIIOM, OT HMMEHHM KOTOPOIO
MojaloTcs  JOKYMEHThl.  Eciam  WcTHaMu  (3asBHTENSAIMH),  OTBETYMKAMHU
(3aMHTEepeCOBAaHHBIMUA  JIMLIaMH)  BBICTYIIAlOT HECKOJNBKO JIMI, YKa3bIBaeTcs
uHopMaIMsA 0 KaXIOM M3 HUX. EcIM y4acTHHKOM CyAeOHOTO Ipouecca sBIsSeTcs
MHOCTpaHHOe (u3nyeckoe nuuo, TpeboBanue o6 ykazamuun MHH u OI'PHUII ne
IIPUMEHSIETCS; ‘

eclld y4acTHMKOM CymeGHOro mpoliecca sBigeTcs IyOaM4HO-IIPaBOBOE
obpaszosanue, yxassiBaercss IHH u OI'PH oprama rocyaapCTBEHHOH BJacTH HIH
OopraHa MeCTHOrO CaMOYIIpaBJ€HHMs, B JIMIE KOTOPOro, IO MHEHHUIO 3asgBUTEI,
BBICTYIIAeT ITyGIMYHO-TIPaBOBOE 00Pa30BaHUE;

ecld yUaCTHUKOM CYyJieOHOro mpoLecca SBIACTCA JODKHOCTHOS JIHLO OpraHa
rocyJapcTBEHHOM BJAaCTH HJIM OpraHa MECTHOTO CaMOYTNpPaBIICHHUS, yKa3blBaeTCs
MHH u OI'PH oprasa rocyiapCTBEHHOH BIacTM MM OpraHa MeCTHOrO
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CaMOYIIPABJIEHUsA, B KOTOPOM 3TO JO/DKHOCTHOE JIMI[0 OCYIIECTBISAET CBOKO
podeCcCHOHANBHYIO CIIy)XEOHYIO 1eATENbHOCTE; '

€CIM YYacTHHKOM cyAeOHOro nmporecca SBISETCS BOMCKOBas 4YacTh,
He dBIJIOLIasACcs  IOpUAMYecKMM JMnoM, ykaseiBaercs MHH u  OI'PH
COOTBETCTBYIOILErO (pelepalbHOr0 OpraHa HCHOJHHUTEIBHOH BJIACTH, B KOTOPOM
(enepanbHBIM 3aKOHOM NPEAYCMOTPEHA BOCHHAS CITyX0a,

eclI¥ Y4aCTHHKOM CyAeOHOro Ipoliecca sBIsSeTCs OpraH, He UMEIOUIHi cTaTryca
IOpHIMYECKOTO  JIMIla, HalNeNeHHbIH (QenepaqpHBIM  3aKOHOM  OTHAEIBHBEIMHU
rOCy/lapCTBCHHBIMH WJIM HWHBIMU IyONHYHBIMHM ITOJTHOMOYHMSMM H CO3JaHHBIA Ha
OCHOBaHUM (pelepaJlbHOTO 3aKOHa WIM peleHus (QenepajlpbHOro oOpraHa
rocygapcteeHHOH Biactd, ykasbiBaercs JMIHH u OI'PH denepansHoro oprana,
obecrevnBaroLero JeATEeNbHOCTD NOJIB30BATEIS (1ubo OTBETYHKA,
3aMHTEPECOBAHHOIO JIHIA);

€CId  yYacTHHKOM cyleOHOro nmpouecca sBISeTCA  IOApa3jeieHue
Hentpanssoro 6anka Poccuiickoit ®Penepaumu (banka Poccuu), He sgBusomeecs
fopunuaeckuM  JunoM, ykaseiBaercs VHH u OI'PH  lentpanbHoro 6OaHka
Poccuiickoin ®enepanuy;

€CJIM YYaCTHHKOM CyaeOHOro npoliecca siBsieTcsl opraH, He HMEIOIIMMA cTatyca
JIOPUANYECKOTO JIMIA, Ha/IeICHHbI 3aKOHOM OTAEJBHBIMU I'OCYJapCTBEHHBIMH HIIX
WHBIMH ITyOJIMYHBIMU TTOTHOMOYMSMHU M CO3[IaHHBIM Ha OCHOBaHUHU PEILICHUs OpraHa
rocyjiapcteeHHoON Biactu cyobekra Poccmiickoit ®enepanuy, ykaspisaercs MHH u
OI'PH  BeICIIEro  HCIHOJNHUTENBHOIO  OpraHa  IOCYHJapCTBEHHOH  BIIACTH
cooTBeTCTBYMOIIEro cybrekra Poccuiickoil Penepanuy;

eciu Y4aCTHHUKOM CylieOHOro mpoiecca ABJIAETCS opras
(HampuMep, aIMUHHCTpPATHBHAs KOMUCCHS), HE MMEIOIUM CTaTyca IOpUAMYECKOro
JMIA, HaJeeHHbIH 3aKOHOM OTHENbHBIMU IOJTHOMOUYMSMH I10 PELIEHHIO BOIPOCOB
MECTHOr'O 3HAY€HHs, TOCYJapCTBEHHBIMU MM MHBIMU ITyOJIMYHBIMU ITOJTHOMOYUAMU
M CO3JaHHBIH Ha OCHOBAaHUM pELIEHWs OpraHa MECTHOIO CaMOyIIpaBlIEHHH,
ykazpiBaercs HMHH wu OI'PH wMecTHOR  agMuUHHCTpauuu (MCIIONHATETEHO-
pacropsAMTEILHOTO OpraHa COOTBETCTBYIOIIET0 MyHULMNAIBHOIO 00pa3oBaHus);

3) ykasbIBalOTCsA HoMepa TenedoHOB (MOOWIbHBIM, CTalMOHAPHBIH), HOMEpA
dakcos (pH HATMYKUK), afpeca dIIEKTPOHHOM MOYTH U ApyTHe TpeOyeMBbI€ CBEICHHUS;

4) yka3pIBaeTcs apecar oOpaleHus:

IpH Tojade B apOUTpakHBIH CyJ IepBOM HHCTaHIMHM MCKOBOTO 3asBIICHHS
(3asiBneHMs), OT3bIBA Ha WHCKOBOE 3asBleHHE (3asBJIEHME), BCTPEYHOIO MHCKa,
3asBJIeHHA O BCTYIUIGHHM B J€JN0, WHOTO 3asBleHHs (XoharaicTea) B KayecTBe
afpecara IIOJIb30BaTellb YyKa3blBaeT apOMTpaxHbId cyn cyOwbekra Poccuiickon
degepanuy, B KOTOPBIA HAalpaBsIeTCs COOTBETCTBYyoIlee oOpaienue. Ecnu
JOKYMEHTHl IIOJAIOTCS 0[O JenaM, OTHocAmuMmcs K mojacyaHoctn Cypa 1o
MHTEJIeKTyalbHBIM [IpaBaM, B KadyecTBe aJpecaTa Monb30BaTelb yKasbiBaeT Cyn 1o
HHTEJICKTYaJIbHBIM IIPaBaM;

Tpy Toade B apOUTPaXKHBIH CyJ1 ale/IAIMOHHON HHCTAaHIMY alle/UIIMOHHOH
%2700kl B KauecTBe ajpecara [0Jb30BaTeNb YKas3blBacT apOMTPaXHBIA CYI,
IIPUHSABIIMH 06XaTyeMblil CyIeGHbIH akT B IIepBOd HHCTAHUUK (MacTh 2 CTaThH 257,
cratbs 272 ATIK P®). IIpu nogade B apOUTPaXKHBIH Cy I alleJUISIIMOHHON HHCTaHIMH
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OT3bIBa Ha aNeJUIALMOHHYIO Xao0y, 3asdBIeHHs (XoAaTaliCTBa) B Ka4yecTBe apecara
TI0JIb30BATENb YKa3bIBa€T COOTBETCTBYIOIIMH apOUTPaXKHbIH aneJUISLIHOHHBIHN CY I;

IpU nojade B apOMTpaxKHbIH Cyll KacCallHOHHON HHCTaHI[MH KacCalMOHHOM
XKajobpl B KayecTBE ajpecaTa IIOJb30BATENb YyKa3blBaeT apOUTPakHBIA CYI,
OpUHABIIMKA OOXalyeMbl CyJdeOHBI aKT B MNepBOH HMHCTaHUWH (4acth 1
crateu 275 AIIK P®), B xauecTBe ajipecara KacCallMOHHOM XaXoObl Ha CymeOHBIH
akT CyJna 1o MHTEJUIEKTyalbHBIM IIpaBaM, NPUHATHIA UM B KadecTBe CyJa IepBOi
WHCTaHLWH, T0Jb30BaTelb YKasbiBaeT Cyl IO MHTEUIEKTyaJlbHBIM IIpaBaM
(qacte 1.1 cratem 284 AIIK P®). Ilpu mogaue xamoObl Ha oOIpeieeHUe
apOUTpaXXHOTO CyJla KaccalloHHON uHcTaHimM (ctaths 291 AIIK P®) B xauecTse
azipecaTa yKasbIBaeTcsl apOUTpaXHBIM CyJl KACCALIMOHHON MHCTAHIMH (apOUTpaXkHBIH
cya oxpyra uny CyJl 0 MHTEJJIEKTyalIbHBIM IpaBaM), BEIHECHIUI COOTBETCTBYIOIIEE
ornpenenenue. Ilpy nogade B apOUTpaXKHBINA CyA KaCCAlIMOHHOM HMHCTaHIIMHA OT3hIBA
Ha KacCallMOHHYIO ajoOy, 3asBileHMs (XoJaTalicTBa) B KadecTBe ajpecara
[I0JIb30BaTeNb YKa3blBa€T COOTBETCTBYIOIIMM apOWTpaXHBIA CyJ OKpyra WId
Cyz o UHTEJUIEKTyaJIbHBIM IIpaBam;

IpU Nojadye 3asBJIEHHUS O NePEecMOTpe CyJIeOHOro akTa IO HOBBIM WJIH BHOBb
OTKPBIBHIMMCST OOCTOSTENBCTBAM B KadecTBe aJpecara IOJIb30BaTelh yKa3blBaeT
apOMTpaXHBIM CyJ NEepBOM HWHCTAaHLUH, NPUHSIBIIMKA COOTBETCTBYIOLUMH CyIeOHBIH
akT. Ecnu cyneOHpIi akT nepBOd MHCTAaHLMKU OBLT M3MEHEH CyJOM aleUIALHOHHON
MHCTAHIIMM HJIA CYJOM KacCalMOHHOHW MHCTaHIMM JHOO CyJOM BBIILECTOSIICH
WHCTAHI[UM TPUHAT HOBBIM CYJeOHBIM aKT, B KadyecTBE aJpecaTra I[0Jb30BaTelb
yKa3pIBaeT apOUTpaKHbIA CyJl, KOTOPBIHA U3MEHWII UM TIPUHS HOBBIM CyIeOHBIN aKT
o geny (cratbst 310 AIIK P®). Ilpu nogade oT3pIBa Ha 3asBIeHHE O MEPECMOTPE
CyJ1eOHOTO aKTa MO HOBBIM WJIM BHOBb OTKPBHIBIIUMCS OOCTOSTENHCTBAM B KaueCTBE
ajpecara TONB30BaTeNb YKa3bIBaeT apOUTPaXXHbI CyJl, paccMaTpUBAIOLIUH
3agBJIEHHE O TlepecMoTpe CyAeOHOro akTa MO HOBBIM WM BHOBB OTKPBIBIIUMCS
00CTOATEIBCTBAM;

Npy INojaye 3asBIEHUS O NPUCYXACHUM KOMIICHCAlMM 3a HapylleHue IpaBa
Ha CYJONPOU3BOACTBO B pa3yMHBI CPOK WJIHM paBa Ha MCIOJHEHHE CyZeOHOro akTa
B pa3yMHBII CPOK B Ka4ecTBe afipecara I10Jb30BaTellb YKa3blBaeT apOUTPaXKHBbIH Cy 1,
NPUHSBUIMN peliesue (4acTh 1 cTaTtbu 222 ATIK P®);

5) BeIOMpaeTcs BHJ oOpalleHHs B CyH, YKa3blBAlOTCS €ro pPEeKBH3UTHI H
3arpyskarotcs (ainbl IoJjaBaeMbIX J1OKyMEHTOB.

3.1.3. K oOpaienuto B CyA, I0faBaeMOMY IpeACTaBHTENEM, JOJDKEH OBITh
IPWIOKEH  JOKYMEHT,  IOATBEPXKAAIOIIMA  IOJHOMOYHSA  MpPEICTaBUTENS
(crates 62 AIIK P®D).

JIoBepeHHOCTh ~ NpPEACTABIAECTCS B  BHAE  JJIEKTPOHHOIO  JIOKYMEHTA,
HOAMUCAHHOTO  YCHJIGHHOW  KBaJIM(QULUUPOBAHHOM  DIIEKTPOHHOM  MOMAIHUCHIO
NpeACTaBiIAeMOro JIMLA, JHO0 B BHAE DSJIEKTPOHHOIO o00pasa JOKyMeHTa,
3aBEPEHHOr0  YCHWJICHHOH  KBaJMGHIMPOBAHHOW  JJIEKTPOHHOM  HOJIMCBHIO
TpeCTaBIsSeMOr0 JHIa, JMO0 3IEeKTPOHHOro o6pasa, 3aBEpEeHHOro MpPOCTOH
SNEKTPOHHOKM HOJNKMCHIO WM YCHICHHOM KBalM(QUIMPOBAHHOW 3JIEKTPOHHOU
IIOJITHCHIO JIHIA, MOJAIOLIEro JOKYMEHTEL.

Opmep Ha UCIIONHEHHE IIOPYY€HHMd, BBIaBAa€MbId COOTBETCTBYHOLIMM
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aJIBOKaTCKUM 00pa3oBaHHEM, TNPEACTaBIsETCS B BHIE OIIEKTPOHHOIo 00pasa
JAOKYyMEHTa, 3aBEPEHHOr0 YCHIEHHON KBaIU(QHIUPOBAHHON 3JIEKTPOHHOM ITOAIIHUCHIO
AOJDKHOCTHOTO JIMIA, BBIAABLIErO OpAep JIMOO 3aBEPEHHOIO NPOCTOH 3IEKTPOHHOM
HOANMCEI0 WM YCUIECHHOH KBAIM(GHUIMPOBAHHON 3JIEKTPOHHOM IOMIHKCHIO JIMIA,
MOJAIOLIEr0 NOKYMEHTHI.

Ecnu obpaienve B cyll B COOTBETCTBHM C 3aKOHOJATENBHCTBOM U ITopsakom
noJadd  JOKYMEHTOB JODKHO OBITh IOMNMCAHO  (3aBEPEHO)  yCHIICHHOM
KBaIM(UIUPOBAHHOH 3JIEKTPOHHOHN MOJNHUCHIO, IPH NOJaYe TAKOro OOpallleHHs B
3JICKTPOHHOM BHJ€ K HEMYy IpPHKIAABIBAETCA JOBEPEHHOCTb, IOANHMCAHHAs
(3aBepeHHas)  YCWIEHHOM  KBalM(HMUMPOBAHHOM  DJIEKTPOHHOW  IOAIHCHIO
[IPEACTABIAEMOrO JIMLA.

3.2. Ilonaya JOKYMEHTOB B paMKaX CyJONPOM3BOJCTBA B apOUTPaKHBIX Cyaax
(B coOTBETCTBUM C ApOUTPaKHBIM NMPOIECCYATBHBIM KOJIEKCOM Poccuiickoi
Ddenepanyn)

3.2.1. ObpamieHre B cyA M IpujaraeMble K HeMy JOKYMEHTBHl MOI'YT OBITh
NOJaHel B CyJl B BHJE OJJEKTPOHHBIX JOKYMEHTOB, IOJANMCAHHBIX YCHIEHHOMN
KBaJTM(QULUHUPOBAHHON DJJIEKTPOHHON IMONMUCHIO JHIA, ITOJAIONIETO HTOKYMEHTHI
(3asBUTENST MM €ro IMpeAcTaBUTeNsd), JIUOO0 B BHUAE JJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX MPOCTOH JNEKTPOHHOH TMOANKMCHIO WU YCHJIEHHOH
KBaTM(QUUHUPOBAHHOHN 3JIEKTPOHHON MOINMKUCHIO JIUIIA, MOAIOIIETO JOKYMEHTHI.

3.2.2. YcuneHHoH KBanM(QUUMPOBAHHOM 3JIEKTPOHHON IOAMUCHIO [JOJIKHBI
OBITH OANKUCAHBI OOpalIeH s B CY:

3asBieHHe 00 obecnieueHny noka3aTenseTB (craths 72 AITIK POD);

3asBieHue 06 obecreueHnu ucka (crates 92 AIIK PO);

3asBJICHUE 00 obecrnieyeHUH UMYIIIECTBEHHBIX HHTEPECOB
(crates 99 AIIK PO®);
3asiBJICHUE 00 obecrieyeHUN UCTIOJTHEH U cynebGHoro aKra

(crates 100 ATIK P®);

XOJIaTalCTBO O NPHUOCTAHOBJIEHUU HCIIOJHEHUS PELIEHUs I'OCYAapCTBEHHOIO
opraHa, opraHa MECTHOTO CaMOYyIpaBJieHHs, MHOIO OpraHa, JOJDKHOCTHOIO JHIa
(cTaths 199 ATIK PD);

X0JaTaliCTBO O NMPHOCTAHOBJIEHUH HCIIOJIHEHUS CyAeOHbBIX aKTOB (CTaThu 265",
283 AIIK P®D);

HCKOBOE 3asdBIIEHHE, 3asABJICHUE, aleUIALMOHHas >xanoba, KaccalMOHHas
Kanoba, copepikale XoaaTalicTBO O MPUHATHHA 00eCIIEUUTENBHBIX Mep (cTaThu 125,
260, 265", 277, 283 AIIK P®).

Jlanuple oOpalleHHs TOAAOTCA B CyJ B BHUAE D3JIEKTPOHHOTO NOKYMEHTA,
NOANMCAHHOr0 YCHJIEHHOH KBaJIM(UUUPOBAHHON SJIEKTPOHHOM IIOANMKCHIO JIMIIA,
TIONAIOILETO JOKYMEHTHI (3asgBHUTENss WM €ro IpeAcTaBUTeNs), 160 B BHUIE
3JIEKTPOHHOr0 00pa3a JOKYMEHTa, 3aBEepEeHHOI0 YCHJIEHHOH KBaM()ULIUPOBAHHON
5JIEKTPOHHOM moanuchio. [Ipu 3TOM ycuiieHHas KBaIMGMLMPOBaHHAA JJICKTPOHHAA
JIOJUINCH, KOTOPOH 3aBepeH 3JIEKTPOHHBIA 00pa3 JOKyMEHTa, JOJDKHA IIPHHAIEKAT
JIMLY, TIOITUMCABIIEMY TOKYMEHT Ha OyMa)XHOM HOCHTEJIE.
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3.2.3. Ecnu obpalueHue B CyJ B BHIE 3JEKTPOHHOTO JOKYMEHTA WM B BUIE
3IIEKTPOHHOIO  ofpa3a  JOKyMEHTa  TNOANUCaHO  (3aBEPEHO)  YCHJIEHHOMH
KBaJIMQUIMPOBAHHON 3JIEKTPOHHOM TOANKUCHIO, SNIEKTPOHHBIE 0Gpa3hl JOKYMEHTOB,
npuiaraeMple K OOpalleHUI0O B CyJ, CYHMTAIOTCA 3aBEPEHHBIMU YCHIIEHHOM
KBaJIM(QUIMPOBAHHOH 3JIEKTPOHHON MOIIHUCHIO JIUIA, MOAKOIIErO JOKYMEHTHL.

Ecnu obpaimenue B €yl MOJaHO B BHJE JIEKTPOHHOrO obpasa JOKyMeHTa,
Takoe oOpallleHHe W IpujlaraeMple K HeEMy 3JeKTpOHHble 00Opa3bl JOKYMEHTOB
CUUTAIOTCS 3aBEPEHHBIMU IIPOCTOM DBIEKTPOHHOW IOAMHUCHIO JIHIlA, ITOJAIOIIETO
JOKYMEHTBI.

3.2.4. K anessMoHHOM U KacCallMOHHOM kanobam obOxamyemble cyneOHbIe
aKThl MpHUIAraloTCs IyTeM BbIOOpa IOJIB30BAaTENEM KOIKUU COOTBETCTBYIOLIETO
cyieOHOro aKkTa U3 HHPOpMaLMOHHOU cucTeMbl «KapToTeka apOUTpaXKHEBIX Jem».

O6>xanyemMple Cy/ieOHBIE aKThl MOTYT OBITh IPHUJIOKEHBI K aneuIsIUOHHON U
KacCallMOHHON >kajobaM B BHJAE D3IEKTPOHHBIX JOKYMEHTOB, IOANMKUCAHHBIX
YCUICHHOW = KBAJTU(HUIIMPOBAHHONX 3JIEKTPOHHOH MOANMCHIO (MOANUCAMH) CyAbU
(cymeit), mpuHsBIIEro (IPUHSBIIMX) CyAeOHBIA aKkT, JUOO 3INEKTPOHHBIX 00pa30B
o0XanyeMbIX CyHeOHBIX aKTOB, 3aBEPEHHBIX YCWICHHOM KBaIMQUIHUPOBAaHHON
ANIEKTPOHHOM IOANKCHIO CYJBH, NpeAceNaTelbCTBYIOIEro Mo Ieny, Ipeaceaaresns
cyma (3aMecTuTensi TpeiceAarens CcyAa) WIM YINOJHOMOYEHHOTO pabOTHHKA
armapara cyJa.

3.2.5. Ilpu mopmave 3asBiIE€HUs O NEpecMOTpe CyAE€OHOro aKra IO HOBBIM MM
BHOBb OTKPBIBIIUMCSE OOCTOSTENBbCTBAM MOJIB30BaTENEeM IPHUMEHSIOTCS IIPaBWIIa,
yKa3aHHble B MyHKTe 3.2.4 [lopsaka nogauv J0KyMEHTOB.

3.2.6. K 3asBneHumsM (xopjaraiictBaMm) cyneOHple akThl MOTYT OBITBH
TIPUIIOXKEHbI:

B BHAE  DIEKTPOHHBIX  JIOKYMEHTOB,  TOANHMCAHHBIX  yCHJIEHHOM
KBATHOHUIUPOBAHHOA 3NEKTPOHHON MHOMANKCHIO (TIOANMCAMH) CyAsu  (Cynei),
NPUHSBIIETO (PUHABIINX) CyA€OHBIN aKT;

B BHJE DJEKTPOHHBIX 00pa3oB CyJeOHBIX aKTOB, 3aBEPEHHBIX YCHIIEHHOU
KBaJTH(QUIMPOBAHHON 3JIEKTPOHHOM IMOJAIMUCKHIO CyABH, NPEACENaTeNbCTBYIOIIErO 10
Jeny, mpejcenarens cyjaa (3aMecTHTeNns NpeAcefaTens Cyla), YNOJTHOMOYEHHOIO
pabOTHHKa anmapara cy/a;

B BHJE O3JEKTPOHHBIX 00pa3oB CyJeOHBIX aKTOB, 3aBEPEHHBIX IPOCTOM
SIEKTPOHHOW TMOJNHCHI0 WM YCHUIEHHOM KBaTM(MIUPOBAHHOM 3JIEKTPOHHOU
MIOATIMCEIO JTUIA, MTOJIAIOIIEr0 JOKYMEHTH];

B BUJE KONMH cyaeOHBIX akTOB U3 HMH(pOpManMOHHOH cucTeMhl «KapToreka
apOUTPaKHBIX JIeN», 3aBEPEHHBIX NPOCTON 3JIEKTPOHHOM IOMNMCHIO HIH yCHICHHOH
KBaJIM(PUIMPOBAHHON 371€KTPOHHOH NOINHUCHIO JIMIA, TOJAIOIIEr0 TOKYMEHTHI.

4. SABEPILIEHUME ITOJAYMA JOKYMEHTOB

4.1. Tlo 3aBepiieHMH 3arpy3ku ¢ainoB, coaepXallMx oOpalleHHe B CYX
¥ TpuiaraeMple K HeMy JOKYMEHTBI, IIOCIC OCYIICCTBICHHA IIPOBCPKH
TIPaBHJIBHOCTH BBEICHHBIX JAaHHBIX IIOJIb30BaTeNb, BBIOMpas COOTBETCTBYIONIYIO
OIILHIO, HAIIPaBJsIeT B CyJl JOKYMEHTHI.
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4.2. Tlocne HanpaBieHHd B CyJ JOKYMEHTOB I10JI530BATENIO B JTUYHBIH KAOHHET
IPUXOIUT yBEJOMIIEHHE O MOCTYIIEHHH JOKYMEHTOB B HHQOPMAIIOHHYIO CUCTEMY,
cojJiepxaliee 1aTy U BpeMs MOCTYTUIEHHS JOKYMEHTOB.

4.3. lata ¥ BpeMs NOCTYIUIEHHS HOKYMEHTOB B MH(OPMALMOHHYK) CHCTEMY
ONIPENESAIOTCS 110 MOCKOBCKOMY BpEMEHH, (QUKCHPYIOTCS aBTOMATHYECKM U
YYHTBIBAIOTCS CYNOM IIPU PAacCMOTPEHMH Boopoca O COOJNIIOfEHHH CpOKa
IJIs. HaIpaBJIeHHUs oOpallleHHs B Cy [ COITIACHO NMPOLECCYaTbHOMY 3aKOHOAATENBCTBY
(uactb 6 crateu 114 ATIK PO).

B umensx ompenenenus MOMeHTa MOJA4YM JOKYMEHTOB IO OOINEMY IPaBHITy
IPUHMMAKOTCS BO BHMMaHHeE JaTa U BpeMs WHPOPMALMOHHON CHCTEMBI, a He 1aTa U
BpEMs YacOBOM 30HBI, B KOTOPOH HaxoAWTCs CyX — aapecaT HaIpaBiIseMOro
oOpaieHusl.

Hata M BpeMs IOCTYIUIEHHS B HH(QOPMAlLMOHHYIO CHCTEMY JIOKYMEHTOB,
NOMaHHBIX B CYIBl, PacnojoXeHHble B 1-H dacoBoit 30He (KanunuHrpamckas
obnacTh), OIpedensioTcs IO JaTeé MW BpPeMEHH IOCTYIUIEHHS JOKYMEHTOB
B MH(QOPMALIMOHHYIO CUCTeMY MHUHYC 1 dac.

4.4. TlpocMOTp HOKYMEHTOB, IIOHaHHBIX B CYI B 3JEKTPOHHOM BHJIE,
ocylecTBisgeTcs pabOTHHKOM anmapara CyJa, OTBETCTBEHHBIM 3a IIpHEM
JOKYMEHTOB B JJIEKTPOHHOM BHJE, KOTOPBIH JOJDKEH YOeIuThcs B TOM,
YTO JOKYMEHTBHI, IOCTyIUBIINE B MHPOPMAIMOHHYIO CHUCTEMY, allpecOBaHbI CYIY,
JOCTYIIHBI [JIsi IIPOYTEHHs, O(QOpMIIEHBHl B COOTBETCTBMM ¢ IlopsiakoM Momadu
JOKYMEHTOB, BKIIOYas coOiojieHue TpeOoBaHMsI 0 HATUYUH IpahUyecKOr MOAMUCH
JMLA B 3JIEKTPOHHOM o0Opase ofpamieHus B CyA, TpeOOBaHHWM K 3JIEKTPOHHOH
noanucy. Eciiv faHHBIE YCIOBUS COOMIONEHBI, MONB30BATENI0O B JMYHBIA KaOWHET
HanpapisieTcss YBEAOMIIEHHE O IONYYEHUH CYJOM INOJAHHBIX B AJEKTPOHHOM BHJIE
JIOKYMEHTOB. B yBelOMJIEHMH YKa3bIBaeTCs HAaMMEHOBAaHHUE CY]la, HAIMPABIAIOLIETO
yBe/IOMJICHHE, HAaUMEHOBaHMS IOJIy4eHHOro obOpallleHus B CyJd W IpUJlaraeMbIX
JIOKYMEHTOB, [1aTa ¥ BpPeMsl MTOCTYIUIEHUs oOpamieHus B HHPOPMALMOHHYIO CUCTEMY
U JJaTa 1 BpeMs €ro MojdydeHHus Cy/oM. B yBeIOMJIEHHH TakKe MOXET yKa3bIBaThCS
HOMEp COOTBETCTBYIOLIErO CyA€OHOrO Aena.

Ecnu Ha3BaHHBIE YCJIOBUS HE COONIONEHBI, IIOJNB30BATENIO HAIPaBIAECTCS
yBEeIOMJIEHHE O TOM, YTO JOKYMEHTHl He MOTYyT OBITh IpPHU3HAHBI IOCTYIHBIIUMU
B Ccya. B yBemomileHMM YKa3bIBalOTCS TIPHYUHBL, B CHIYy KOTOPBIX JOKYyMEHTBI
HE MOTYT CYHTATHCA NOCTYHNUBIIMMH B CY]I.

4.5. JIokyMeHTBI OTKJIIOHSIOTCS IO CJIEAYIOIIUM NPHYHHAM:

1) obpaliieHe B Cy HE aipeCOBaHO JaHHOMY CyAY;

2) ofbpameHne B Cyl sBISeTCS HIACHTUYHBIM paHee HaIpaBICHHOMY
oOpalleHHIO;

3) IOKYMEHTHI HEYMTAEeMBI, B YACTHOCTU: CTPAHHUILIBI JOKYMeHTa (JIOKYMEHTOB)
IIEPEBEPHYTHI; JOKYMEHT (JIOKYMEHTHI) COAEPKHUT HE BCE CTPaHHUIbI, OTCYTCTBYET
BO3MOXKHOCTH OIPEE/IUTh HajJWdhe BCceX CTpaHull (HeT HyMmepaluM); B (aiine
OTCYTCTBYET OJJIEKTPOHHBIA HOKYMEHT WM DJJIEKTPOHHBIA 00pa3 JOKyMEHTa,
OTCYTCTBYET CBA3HBIA TEKCT;,

4) ¢aiin obpamesus B ¢y U (MIK) Qaiiisl MpUIaraéMbIX K HEMY HOKYMEHTOB
TpejcTaBieHbl B GopMarax, He NIpeyCMOTpeHHbIX TTopaakoM nogauu JOKYMEHTOB;
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5) ofpamenune B cyn M (WIM) DpUiIaraeMble K HEMY JOKYMEHTBI
He NpeACTaBlIeHbl B BHJE OTAEIBHBIX (aiiioB: B ONHOM ailte CcomepXxuTcs
HECKOJIBKO OJIEKTPOHHBIX JOKYMEHTOB WM HECKOJBKO OJIIEKTPOHHBIX 006pa3oB
JoKyMmeHToB. HauMeHoBaHMe GailyIoB HEe I03BONIAET UASHTHGHUIIMPOBATH JOKYMEHTEI,
B HUX COJAEp Kallluecs;

6) ¢atin obpalenus B cyx U (MnH) ¢aiipl npuiaraeMbeiX K HeMy JOKYMEHTOB
U (Wnu) AaHHbIe, COAEpXXallluecs B HUX, HE JOCTYNHBI s pabOThl, B YaCTHOCTH:
3alIMIIEHBl OT KONMPOBaHMS W (WJIM) Ie4YaTH, COJepXaT HHTEPaKTHBHBIE MM
MyJIbTHUMEIUAHBIE DJIEMEHTHl, BHEJAPEHHbIE CLIEHApUM Ha s3bIke JavaScript wiu
MIOOBIX IPYTUX SI3bIKaX MPOrpaMMHUPOBAHMUS;

7) B HapylieHHe 3aKoHoxaarenbcTBa Poccuiickoli ®enepaumu u Ilopsaka
[0Ja4yud JOKyMeHTOB oOpallleHHe B CyJd B BHAE D3IEKTPOHHOIO JOKYMEHTa
He MOANMCAaHO YCHJIEHHOW KBalM(HULUPOBAHHOM 3JIEKTPOHHOH NOAMUCHIO JTHOO
obpalteHye B Cy B BUJIE 2JIEKTPOHHOIO 006paza JOKyMeHTa He 3aBepeHO yCHICHHON
KBaTU(GUUUPOBAHHON JIEKTPOHHOH IIOJIMHUCHIO;

8) anexTpoHHBIH 06pa3 oOpalleHus B CyA He COAEPXKUT rpaduieckoii moanmucu
nuLa, oOpaTUBILIErocs B Cy;

9) »bsnexTpoHHas IOANMCH HE COOTBETCTBYET BHJYy HIHM QopmMary,
ycTaHoBlIeHHBIM [lopsigkoM mojadu JTOKYMEHTOB. YCHIIEHHAs KBaJM(ULMPOBaHHAS
3JIEKTPOHHAs TIOAIMCH HE IMpoLUIa IPOBEPKY: HA MOMEHT MOANHMCAHHs NOKYMEHTa
CPOK JEHCTBHUS cepTHU(UKaTa JIEKTPOHHON MOAIHUCH HCTEK, DJIEKTPOHHAS MOIIUCH
He COOTBETCTBYeT HOKYMEHTY, HOKYMEHT ObUT M3MeHeH (MOAU(GMLHPOBaH) IOCIE
TIOJIITUCAHUS €T0 JJIEKTPOHHOM MOIIIHUCHIO;

10) HOMep Jena, YKa3aHHBIA I[IOJIb30BaTelleM IIpU IOJa4e JOKYMEHTOB,
He COOTBETCTBYET HOMEDY Jiefa, yKa3aHHOMY B OOpallleHUH B CY[;

11) x ofpameHu0o B CyZh, IOJaBaeMOMY IIpEACTABUTENIEM, HE IPHIIOXKEH
JOKYMEHT, TIOATBEPXAAOMIMANA IIOJHOMOYMs NPENCTaBUTENS Ha IPEIbsIBICHUE
IOKYMEHTOB B CYIi;

12) mapylieHs! WHble TpeOOBaHUS K JJIEKTPOHHBIM NOKyMeHTaM M (HJIH)
3JIEKTPOHHBIM ~ OOpa3aM  JOKYMEHTOB, YyCTaHOBIeHHble [IlopsankomM mnojxauu
JOKYMEHTOB.

4.6. B uensax npuoOiueHus k cyeOHOMY €Ty pacie4aTbIBalOTCs:

Komus oOpallleHHss B CyH, NOCTYIHBLIETO B BHJAE JJIEKTPOHHOIO o00Opasa
JOKYMeHTa WM 3JIEKTPOHHOTO JOKYMEHTA;

CBEJICHUsI O pe3ynbTaTaX IIPOBEpKH YCHICHHOH KBalHM(HUIIMPOBAHHOM
5JIE€KTPOHHOM MOIMHUCH 3JIEKTPOHHOTO JOKYMEHTa, BKIOYas HHGpOpMaIHIO
00 yCUIIEHHON KBATU(GHULMPOBAHHON 3JIEKTPOHHOH IIOANHUCH, KOTOPOH IOANMHMCAH
3JIEKTPOHHBIN JOKYMEHT;

CBEJICHHI O pe3yJbTaTaX TMpOBEpKUd YCUIEHHOH KBaIU(HUIHMPOBAHHOM
5JIE€KTPOHHON IOIMHCH 3JIEKTPOHHOro obpasa NOKyMEHTa, BKIOYas HH(GOpMALMIO
06 yCHIIEHHOM KBaJIH(UIMPOBAHHOM 3IE€KTPOHHOM IIOANMCH, KOTOPOH MOAIHMCAH
3JIEKTPOHHBIA 00pa3 JOKYMEHTA,

CBEJICHHMSA O NPOCTOH 3NEKTPOHHOH NOAIHMCH, KOTOPOH 3aBEPEH 3JIEKTPOHHBIN

o0pa3 JOKyMEHTa.
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Ilpy HeoO6XOOIMMOCTH pacleyaThiBAIOTCS H INPHOOIIAIOTCA Ha OyMaXHOM
HOCHTENe K MaTepuanaM CyAeOHOro [eja KONUH JOKYMEHTOB, MOCTYINHBIIHX
B JJIEGKTPOHHOM BHJIE.

4.7. JIoKyMeHTBI, IOCTYNHUBIINE B HHPOPMALTHOHHYIO CHCTEMY, HOJDKHBI OBITH
3aperuCTpUPOBaHBI B CHCTEME aBTOMAaTU3allUM CyAONPOH3BOJICTBA.

4.8. IlpmeM, ydyeT M perucTpauys IIOCTYIHBIIMX B 3JICKTPOHHOM BHAE
JIOKYMEHTOB MPOMU3BOIATCS B TOM K€ MOPSAKE, B KOTOPOM OCYLIECTBIISIETCS IpPHUEM,
YUYET M PETHCTpanus JOKYMEHTOB Ha OYMaKHOM HOCHTeEJE.

4.9. JloxyMeHTHl, HOJAaHHEIE B CyJ B DJJICKTPOHHOM BHIE, HOCTYIHEI
JUIA TpOCMOTpa IpyruM apOutpaxHbeIM cyAaMm uH BepxoBnoMy Cyny Poccuiickoit
®epepanyu.



